State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
HEP Maintenance Superintendent 2440-6450-590 50002184 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
VACANT TBD San Luis F.D., Plant Maint. Branch
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
12
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
[2] Supervisory [] Lead Person Jim Thomas Chief, San Luis Field Division
APPROVED BY (Personnel Analyst's Name) DATE
JCM for Donna Aguilar 01/02/2013
Pe_rl_(i:;enrg of Activity

POSITION SUMMARY

Under the general direction of the Field Division Chief, is responsible for budgeting, planning,
directing, organizing and controlling the plant maintenance activities within the field division.

ESSENTIAL FUNCTIONS

This position requires that the incumbent work cooperatively with others, maintain regular,
consistent, predictable attendance, and exercise good judgment.

70% Coordinates, plans, schedules and directs the plant maintenance and repair programs for all
electrical and mechanical equipment at large pumping/generating plants within the field division.
Directly supervises the activities of the plant maintenance branch through subordinate supervisors
and is responsible for a section highly skilled in hydroelectric plant trades and crafts. Schedules
equipment outages for repair and/or maintenance and conducts periodic inspections and
determines the degree and extent of required maintenance, repair or replacement. Determines
degree and extent of emergency repairs. Promotes safe working conditions by conducting safety
meetings using literature and films.

OTHER RESPONSIBILITIES

10% Plans, develops and prepares budget which provides cost control data, relative to plant
maintenance job tasks, IE scheduled outages, repairs to pumping/generating units, auxiliary
equipment, aqueduct equipment, and specifications for purchasing of spares/maintenance
shopl/field equipment.

SUPERVISOR’'S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR'’S NAME (Print) SUPERVISOR'’S SIGNATURE DATE
Jim Thomas >
EMPLOYEE'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'S SIGNATURE DATE
>
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Pe_rl_?ﬁlrg of Activity

10% Attends meetings and conferences pertaining to the job, including planning with design,
construction and plant engineers, operating and civil maintenance superintendents, technical
societies, O&M staff engineers. This may require driving a vehicle on public roadways or remote
areas. In a cooperative effort with engineering staff, interfaces modification efforts with
headquarters, contractors or suppliers. Holds meetings and discussions relative to technical work
on equipment in the plant and related to auxiliaries with respective leadperson, supervisor and
support engineers. Coordinates activities with and, assist as required, the other sections within
the field division.

5% Prepares and reviews reports and correspondence of proposed actions affecting his/her area of
responsibility. Makes recommendations of economical and safe operation and maintenance for
policies and procedures.

5% Acts as Field Division Chief during periods of emergency, absences or as required.

SPECIAL REQUIREMENTS

Possession of a valid California driver license.

PHYSICAL REQUIREMENTS

Ability to enter/exit vehicles, ascend/descend stairs and sloped embankments.

FINANCIAL DISCLOSURE

Position is listed in the Department's Conflict of Interest Code and requires financial disclosure.

This position provides necessary support to the Divisions of Flood Management, Safety of Dams,
Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor
declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this
position may participate in emergency operations in the capacity of area teams, field inspection,
coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including
performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and
other emergencies. This position may also serve in one of the sections as established in the
Incident Command System to assist the Department in performing its emergency preparedness,
response, recovery, and mitigation functions. These functions are established in the California
State Emergency Plan and the Department's Administrative Orders.
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	activity: POSITION SUMMARY

Under the general direction of the Field Division Chief, is responsible for budgeting, planning, directing, organizing and controlling the plant maintenance activities within the field division.

ESSENTIAL FUNCTIONS 

This position requires that the incumbent work cooperatively with others, maintain regular, consistent, predictable attendance, and exercise good judgment.

Coordinates, plans, schedules and directs the plant maintenance and repair programs for all electrical and mechanical equipment at large pumping/generating plants within the field division.  Directly supervises the activities of the plant maintenance branch through subordinate supervisors and is responsible for a section highly skilled in hydroelectric plant trades and crafts.  Schedules equipment outages for repair and/or maintenance and conducts periodic inspections and determines the degree and extent of required maintenance, repair or replacement.  Determines degree and extent of emergency repairs.  Promotes safe working conditions by conducting safety meetings using literature and films.

OTHER RESPONSIBILITIES

Plans, develops and prepares budget which provides cost control data, relative to plant maintenance job tasks, IE scheduled outages, repairs to pumping/generating units, auxiliary equipment, aqueduct equipment, and specifications for purchasing of spares/maintenance shop/field equipment.  


	classification: HEP Maintenance Superintendent
	appointee: VACANT
	dwr position number: 2440-6450-590
	sap personnel no: TBD
	sap position number: 50002184
	division: San Luis F.D., Plant Maint. Branch
	mcr: 1
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	activity2: 
Attends meetings and conferences pertaining to the job, including planning with design, construction and plant engineers, operating and civil maintenance superintendents, technical societies, O&M staff engineers.  This may require driving a vehicle on public roadways or remote areas.  In a cooperative effort with engineering staff, interfaces modification efforts with headquarters, contractors or suppliers.  Holds meetings and discussions relative to technical work on equipment in the plant and related to auxiliaries with respective leadperson, supervisor and support engineers.  Coordinates activities with and, assist as required, the other sections within the field division.

Prepares and reviews reports and correspondence of proposed actions affecting his/her area of responsibility.  Makes recommendations of economical and safe operation and maintenance for policies and procedures.

Acts as Field Division Chief during periods of emergency, absences or as required.

SPECIAL REQUIREMENTS

Possession of a valid California driver license.

PHYSICAL REQUIREMENTS

Ability to enter/exit vehicles, ascend/descend stairs and sloped embankments.

FINANCIAL DISCLOSURE

Position is listed in the Department's Conflict of Interest Code and requires financial disclosure.
 
This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.
	supervisor name: Jim Thomas
	employee name: 


